
 
 

To  Ord er a Cran b ro o k  A cad em y  o f  A rt  Tran scrip t:  
 

  
1) Email the request to caaadmissions@cranbrook.edu. 
2) Allow at least 1 week for processing. 
3) Determine if you need an official or unofficial and the number of copies being ordered. 
       - Official are sealed and sent directly to a third party. 
       - Unofficial may be opened by you and duplicated for your convenience or forwarded to a third party. 
4) Include your current mailing address (your current address appears on the transcript). 
5) Confirm where the transcript is to be sent and to whom the transcript should be designated. 
6) Provide the third party mailing address if applicable. 
  
After all of the information is provided, you will receive a confirmation via email that your transcript has been 
mailed out.  This confirmation email also serves as your bill and will include a summary of fees owed and 
where to remit.  The fee is $5.00 per transcript.  Please pay in a timely manner!  Unpaid services place a hold 
on your credentials and no degree validations for employers/residencies or additional transcript requests are 
provided until the amount is paid off in full.  
 
 
_____________________________________________________________________________________________ 
 
 
 
 
N a m e / Ma i de n N a m e   ______________________________________________________________ 
 
 
Addr e ss   __________________________________________________________________________ 
 
                       __________________________________________________________________________ 
 
Phone  N um be r  ________________________________________ 
 
Em a i l  _________________________________________________ 
 
 
De pa r t m e nt  Gr a dua t e d fr om  ___________________________ 
 
 
Ye a r  of Gr a dua t i on ________________ 
 
 
#  of T r a nscr i pt s  r e que st e d  ________ 
 
 
O ffi ci a l  or  Unofficia l  _______________ 
 
 
O ffi ci a l  T r a nscr i pt  De si gna t e d t o   ________________________________________________ 
 
 
Ma i l i ng a ddr e s s  for  O ffi ci a l  T r a ns cr i pt     __________________________________________ 
 
                                                                                                  __________________________________________ 
 


